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August 30, 2006

REDESIGNATE OF PURPOSE 
There are two circumstances under which we would consider a redesignation rather than just a department change.

For those single Purpose code changes where an acronym change would be appropriate, we have the authority to establish a new Purpose code with the appropriate acronym and new administrators.  The department chartfield will be changed to the new department on the old Speedtype for historical departmental reporting (as is now the case).  The historical information on the old Purpose code will still be available to the prior administrator (both departments’ standard approver/viewers will be added to the old Purpose code).  In such cases paperwork needs to be processed to change the Purpose code (Speedtype) for items such as Pro Cards, employees (JED AND LAM), postage, phones, etc.  The Budget Office will be responsible for moving any old non-salary activity for a limited period of time.  The old vs. new unit will have to work together to process paperwork to change Purpose codes in a reasonable period of time and to move salary transactions.

For cases where an entire unit is moving organizationally and the acronym is not changing, it may be appropriate to consider redesignating a few of the OPBAS and OPSS Purposes to new Purpose codes where it makes sense operationally and for reporting purposes.  (An alternative to a redesignate is to allow the old administrator to have access to the old Purpose for a specific period of time).  In such cases, both the current and future administrators would have to agree on any redesignation of old Purpose codes to new, because there is some work involved for the units involved in a redesignation.   It makes sense to consider redesignation of Purposes that impact the budget blocks.   The Budget Office would be responsible for moving non-salary charges from old Purposes to new Purposes for a limited period of time, after which it is anticipated that all on-going charges, including salary charges, would have been moved by the units involved.
Also, in cases when an entire department is moving, and the acronym is not changing, we will not be redesignating any Purposes other than selected OPBAS and OPSS Purposes where it makes sense to do so.  We would not consider changing 17 Purposes for example.  One reason for this is to limit the amount of paperwork that needs to be done, such as JEDs, LAM, Pro Cards, postage, phones.  The old and new department would have to agree that they would move such items in a timely fashion.

Questions and Answers:
Who needs to approve the redesignation of a Purpose code to a different acronym?

If both departments report to the same Dean's Office, then only that Dean's office approval is needed.  If in different colleges, then either both units or both Dean's offices approval is needed.  Others higher up in the chain can request redesignates.  For example, if the Provost requested a redesignate where both units were under the Provost (including colleges), then that would be appropriate approval.
What will be the effective date of the redesignate?
The effective date should be included as part of the redesignate request from the College, department, or someone higher in chain of command.   The effective date should be indicated by Fiscal Year and Period and must be within the current Fiscal Year.
Can any Purpose code be redesignated?
NO.  We will not be redesignating Contract & Grant Purpose codes.  Inactive Purpose codes will not be redesignated.  Each request will be evaluated by the Budget Director and/or the Associate Treasurer and handled on an individual basis.

Who will move activity from old Purpose to new Purpose?
Depending on the type of code, this will require joint effort of College, department, and central offices.   The Budget Office will move OPBAS and OPSS budgets;   the Associate Treasurer’s Office will move cash balance at date of redesignate where appropriate;   the Budget Office will move non-salary transactions from date of redesignate forward;  the College/department will move salary transactions;  the College/department will need to originate required paperwork to move recurring charges such as phone, mail, etc.  If the College/department wishes to move transactions prior to date of implementation, they will bear burden of doing so.
Facts:
Title on old Purpose will be changed to “(R) TO new Purpose code” 

     (example:   (R) TO CHEM175159)

General Accounting will not update or change chartstring data on old redesignated Purpose codes.  College, department, Budget Office, and Associate Treasurer Office will be responsible as outlined above.
The deptid will be changed on the old Purpose code to match the new deptid.
Current FY trees will be updated to move old Purpose code to new department tree node.

The old Purpose code will retain its original approvers/viewers and new department approvers/viewers will also be added to the old Purpose code.   The new Purpose code will have new department approvers/viewers only.  Possible exception to allow old administrators to remain on old code with approval of the new unit.
Fund Purpose Attribute (used for central reporting) will not be changed on the old Purpose.

Non-salary transactions moved by Budget Office will be done by “allocation” journal voucher that carries a transaction description similar to “REDESIG TO AAAA######” (where AAAA###### is the new Purpose code), Tran Source of “ALO”, and Journal ID starting with “RDS”.    This allocation JV will move daily totals by Account and will not move actual detailed transactions.  Department may see the detail by referring to the old Purpose code.
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