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PINK: Frequency Tables for Pink Scan Forms

Overview

The PINK progfam processes the pink “Short Response Forms” used for short
surveys and course evaluations having 28 or fewer items. The University’s Graphic
Communications Center can print a questionnaire directly on the pink forms.

The program produces a frequency table, mean response, and standard deviation for
each item, based on the number of actual responses for that item. You can request a

printed listing or a computer file of the actual responses on each form. The program
can analyze a single set of forms or multiple sets analyzed independently or together.

Layout of the Foi'ms

- Each pink scan form is divided into five fields: the body of the form, the Response
field for the 28 items, the Identification Number field, the ABCDE field, and the
12345 field. The pink forms are used for both the “Processing Control Form” and
the “Response Form.” The form is available from Central Stores (stock number UD
9080810).

All forms must be filled in using a #2 pencil. The scanner can read only one mark
per response line. The PINK program will record a blank for a line with multiple
marks. Response lines that are not filled in will also be recorded as blank.

Response Form

A respondent marks his or her responses in the Response field. You can select
processing options which take information that respondents mark in the various
fields and transfer it to printed or computer file output.

+ Processing Control Form

The Identification Number field is used to specify processing options (e.g.,
frequency tables, computer file output). The ABCDE and 12345 fields are used to
specify optional labeling information for printed and file output. When multiple
sets of Response Forms are analyzed in the same computer run, each set must be
preceded by a Processing Control Form (and followed by a specially marked pink
Separator form described below). The Response field is not used on Processing
Control and Separator Forms.

if you wantto request a computer file containing the data from your survey

The first scan form for each set of Response Forms must be a pink Processing Control
Form. One option on this form allows you to create a computer file containing the

- contents of the actual Response Forms. If you have several sets of Response Forms in
a single run, you may elect to have the contents of some or all of the sets copied into
a single computer file. If you want to name the file, you must specify the file name
information on the very first Processing Control Form, regardless of which or how
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many sets you select. You cannot direct different response sets to different files in a
single computer run.

How to mark a Processing Control Form
Identification Number field

In the box labeled “Identification Number” on the Processing Control Form, mark
the processing options for your surveys or evaluations. Listed below are your choices
and the results they will produce.

Column 1: Unused
Mark 0 or leave blank.

Column 2-3: Maximum item number »
Mark the highest item number used on the Response Forms, from 1 to 28. If the
number is a single digit such as 7, mark it as 07.

Column 4: Frequency table request
The possible responses on the pink form are the letters A-E. Normally, A is
recorded by the program as a 1, B as a 2, etc., and the numerical values are used for
the calculations. By filling in a 2 in this column, you can request reverse coding
(i.e., Aasa5,Basad4,etc.).

Mark 0 or leave blank to suppress the table.
Mark 1 to request a printed table with response A recorded as a 1, B as a 2, etc.
Mark 2 to request a printed table with response A recorded as a 5, B as a 4, etc.

Note: Because of the small number of data values on pink forms, the files generated
by selecting columns 5 or 6 below are identical.

Column 5: (see Column 6: Request a Computer file)
Mark O or leave blank. If you mark a 1, the program produces a computer file
named pinkr80.data.bin# with the layout described in option 6 below. This is done
to provide compatibility with earlier versions of this program. The option may be
deleted in the filturg,~ The bin# part of the file name is assigned by the /O staff.

Column 6: Request a Computer file
Mark 0 or leave blank if you do not want a computer file.
Mark 1 to generate a computer file consisting of one line per respondent. The file
will be named pink000.data.bin# unless you change the 000 to three other digits.
‘Mark those three digits in columns 1-3 of the 12345 field. (Instructions for
‘naming the file are given below in the section labeled 12345 field.)

The information from all fields on the Response Form is transferred to this file
using the layout on the following page: '
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Columns
1- 5
6-14

15-19

20-24

25-52

Information
Sequence number of the form in the set

JIdentification number field

ABCDE field

12345 field

Item responses (items 1-28)

“A” is stored as 1, “B” as 2, etc., unless you have chosen the
reverse coding option in Column 4: Frequency table request.

Note: This program will produce only one file for all (or any) of the sets of
responses in a single run.

Column 7: Print contents of Response forms
Mark 0 or leave blank to suppress a printed listing.
- Mark 1 to request a printed listing.

Column 8: Frequency table processing for multiple sets of Response Forms
This option is only relevant when you have more than one set consisting of a
Control Form with its corresponding Response Forms, and a Separator Form.

Mark O or leave blank to suppress the overall summary table.
“Mark 1 on the first Control Form to generate frequency tables for each set
individually and the summary table for all sets combined as one.

This option requires that you also mark Column 4: Frequency table request for
each response set you want tabulated in the overall summary frequency table. Mark
1 for regular scoring or 2 for reverse scoring on all Processing Control Sheets. Do
not mix 1’s and 2’s. The maximum item value found on the first Control Form is
used for the overall summary table.

Column 9: Printed identification label format _
You may specify a five-digit code in the ABCDE field (see below) for identifying
sections of the printed output.

Mark 0 in column 9 to have the five digits prihted as a Group ID.
- Mark 1 in column 9 to have the five digits printed as a three-digit Course Number
and a two-digit Section Number.

ABCDE Field

If you are using labeling for your printed file (see Column 9: Printed identification
label format above), mark the Course Number information under the columns labeled
ABC and the Section Number information under the columus labeled DE.

If column 9 is blank or 0, the five-digit group identification will be printed on the

output tables.
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12345 Field

If you selected Column 6: Request a Computer file above, the file will be named
pink000.data.bin# unless you change the 000 to three other digits. Mark those three
digits in columns 1-3 of the 12345 field.

Note: This program will produce only one file for all (or any) of the sets of responsé

forms in a single run. If you have requested computer file output, the file’s name
 must be specified in columns 1-3 of the 12345 field of the first Processing Control

Form, regardless of which sets you choose to save in the computer file.

If you selected Column 8: Frequency table processing for multiple sets of Response

Forms above, you may use columns 1-5 of the 12345 field to specify a five-digit

label for the overall summary table. This should be done on the first Processing

Control Form only. Note that these columns are simultaneously used to determine the
label and the computer file name (e.g., pink123.data.bin#).

How to mark a Separator Form
To submit more than one set of Response Forms in a single run, place a pink scan
form at the end of the first set of Response forms. Mark 9999 in columns 1-4 of the

Identification Number field. This form acts as a Separator Form between sets, but is
not analyzed as a Response Form. The Response field is not used on Separator Forms.

Preparing the Scan Job for Submission
Stack all forms face up with the same orientation.
Fully erase stray marks.
Do not attach paper clips or staples.
Do not fold the forms.

At the top right comer of each Control Form, write the word CONTROL next to the
printed word Identification to identify the Processing Control Form.

Order of Scan Forms
To submit a single set of Response Forms, arrange the forms in the following order:

* . First Processing Control Form
First set of Response Forms
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To submit multiple sets of Response Forms, arrange the forms in the following order:

First Processing Control Form
First set of Response Forms
Separator Form

Second Processing Control Form
Second set of Response Forms
Separator Form

etc.

Submitting the Scan Job for Processing

1. Obtain a Frequency Scan Request Card at the I/O Counter in 004 Smith Hall. Fill
in your UNIX username or user number and the other requested information. Subrmit
this card with your forms. The I/O clerk will give you a “bin slip” containing a
unique number to identify your job.

2. After your job is processed, your forms and printed results will be returned to the
I/O counter. If you selected options on the Control Forms that created a computer file,
the file(s) are placed in your home directory on your UNIX account.

Sample Processing Control Form, Response Form, and results

Attached to this document are a sample Processing Control Form and a Responsé
Form followed by the results you would receive if you chose the options indicated on
the Processing Control Form.

On the sample Processing Control Form, the instructor indicated that the maximum
number of responses was 12. That person also requested:
« a frequency table (shown on page 3 of the sample results pages)
* a printed copy of each reSpondent’s answers (shown on page 2 of the sample
results pages)
* a printed identification label with the information from the ABCDE field (The
Group ID label—46110, in this case—is shown on page 3 of the results pages.)

- The Response Form matches the the fourth set of responses shown on page 2 of the
sample results pages. Notice that for item 4, the respondent has marked two answers
and for item 9, the respondent has chosen no answer. In both cases, the Pink program
ignores the responses (note the missing values for the fourth set of responses on

page 2).

For help with filling out scan forms or submitting them, contact the Help Desk at
831-6000 or through e-mail at consult@strauss.udel.edu

P
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Program to Process Pink Short Response Form
for Course Evaluations and Surveys

Control Information Entered:

12 Maximum item number used
1 Ffequency count request (0=No, l1l=Yes, 2=Yes with revﬁrse coding)
0 Punch request. (0=No, l=Yes)
0 Save disk file (0=No, 1=Yes)
‘1 Priﬁt contents of ‘scan forms (0=No, l=Yes)
0 Request summary for all sets (0=No, 1=Yes)

0 ID format (0=Five-digit ID, 1=Course and section ID)
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~ontents of scan forms:

23400416546110461  AAACDAEBDEAE
31201204746110401  ABCBEDDABCEE
33311031246110461 BABEECABABCE
99929001046110461 AED DCAA CEA
21213211146110461  DECDABAAEBCD
01011513246110461 DECDAAAEDECD
12370891046110461  DEDCBAAAEDCD
17805819646110461 Ezbaaaaasccn
19000374546110461  EDDBCAAACEDB

22222111146110461 EEDBCAAEBECD

P
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Course Evaluation / Survey Output

Group ID : 46110

Total forms in set : 10
Responses ' Total Mean /Standard
Item Responses Deviation
1/a " 2/B 3/C 4/D 5/E omit
1 (count) 3 1 0 3 3 o 10 3.200/ 1.751
(%) 30.00  10.00 0.00 36.00 30.00
2 (count) 2 1 0 1 6 0 10 3.800/ 1.751
(%) 20.00 10.00 0.00 10.00 60.00
3 (count) 1 1 3 s 0 0 10 3.200/ 1.033
(%) 10.00 10.00 30.00 50.00 0.00 :
¢ (count) 0 . 2 . 2 1 1 9 3.000/ 1.118
(%) 0.00 44.44 22.22 22.22 ° 11.11
5 (count) 2 2 2 2 2 0 10 3.000/ 1.491
(%) 20.00 20.00 20.00 20.00 20.00 -
6 (count) 6 1 2 1 0 0 10 1.800/ 1.135
(%) 60.00 10.00 20.00 10.00 0.00
7 (count) 8 0 0 1 J1 0 10 1.700/ 1.494
(%) 80.00 0.00 0.00 10.00 10.00
8 (count) 6 2 0 0 2 0 10 2.000/ 1.633
(%) 60.00 20.00 - 0.00 0.00 20.00 ; ‘
9 (count) ‘1 "3 1 2 2 1 9 3.111/ 1.453
(%) 11.11 33.33 11.11 22.22 22.22
10 (count) 0 2 3 1 4 0 10 3.700/ 1.252
(%) 0.00 20.00 30.00 10.00 40.00
11 (count) 1 0 6 1 2 0 10 3.300/ 1.160
(%) 10.00 0.00 60.00 10.00 20.00 :
12 (count) 1 1 0 5 - 3 0 10 3.800/ 1.317

(%) 10.00 10.00 0.00 50.00 30.00
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Number of scan forms processéd 11
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