Setting Up E-Mail

PART 1

1. Click on your Macintosh icon

2. Click on the Netscape Communicator Folder

3. Click on the User Profile Manager icon

4. Select New

5. Click Next 

6. Type in first and last name and your complete e-mail address including avongrove.org

7. Click on Next

8. Click Next again

9. Outgoing mail settings type-  exchange.avongrove.org  
(Page 5)

10. Cilck on Next

11. Mail Server User name type-  first initial and last name  
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Incoming Mail Server type-   exchange.avongrove.org


Mail Server Type is POP

12. Click on Next

13. Continue to click next until you reach Done
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PART 2

1. Open Netscape from your launcher (the square box that pops up on your desktop when you start your computer)

2. Go to Communicator

3. Go to Messenger

4. One of two things will happen:

Command could not be completed-  push OK

Preferences screen is shown  

OR

Go to Edit-  Preferences

Under Incoming Mail Servers, highlight text in box

Push Edit

Server Name:  Type  exchange.avongrove.org

Server Type:  POP

User Name:  Type    Your first initial and last name

Click OK

Outgoing mail server: Type     exchange.avongrove.org

Outgoing user name: Type     first initial and last name

Secure Socket layer:  Click on Never

Local Mail Folder should read:  Mac HD:System Folder…Your name

Click OK

