University of Delaware [IBSIS
Registrar’s Office

UDSIS Student Center
Privacy Settings

UDSIS is the University of Delaware’s computerized Student Information system. This document shows
how to edit privacy settings regarding the release of personally identifiable information. For a complete
review of privacy issues and the Family Educational Rights & Privacy Act of 1974 (FERPA), see
http://www.udel.edu/reqistrar/policies-procedures/ferpa.html.

1) Loginto UDSIS - http://www.udel.edu/udsis-student .

2) On your Student Center home page, under “Personal Information”, click Privacy Settings.

Favovrites : MainvMenu > SelfS_ervice » Student Center
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3) The FERPA Restrictions page shows any restrictions you have set regarding your personal
information. As seen below, Home and Mailing Addresses, along with Date of Birth, Cellular
and Home phones are all restricted.

FERPA Restrictions

Undar the regulations defined by the Family Fducation Rights and Privacy Act, you have
chosmn to restrict the following information from relssss.

Plassa note thet unless otharvise indiceted. this information will not be made svailable to
sny oral or written request nor vl it sppesr in sny publicstion.
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4) To add/edit restrictions, click the EDIT FERPA/ DIRECTORY RESTRICTIONS button at the

bottom of the page and follow screen directions.

PSS —

FBVO.l'ItQS Malnylenu > Selfs_ervlce » Student Center

Undar the Family Educational Rights and Privacy Act, you have the right to restrict
the releaxe of certain categorien of Information. To restrict Information, check
Rastrict next to the description, To rastrict all typas of a certain catagory, click
Rastrict All for that category. To restrict all types of all categories, click Rastrict All
Flalds at the top of the page.

Nota that when you choose to rastrict the release of information, that Information

vill not b relessed to any source, including publications such us telephone
directaries or other institutionsl publications.
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5) If you want to release Dean’s List and Graduation information to publication, click the link

Click here for Exceptions on ANY of your restriction lines to arrive at the following page:

Release To Publication

Home
The following categories of publications will be exceptions to the restrictions that

have been placed on the release of this information under FERPA. The restricted

information WILL appear in publications in the following categories.

Publication Categories

add delete

Dean's List and Graduation
Deans List
Graduation

6) To allow release of your name for Dean’s List and/or Graduation publication, choose the desired

dropdown item and click the add button to indicate you want to release this information.
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