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MS Word macro for extracting student information from UD SIS roster:

To copy the macro which will allow you to extract the student information:

1. Open MS Word.

2. Open a blank document.

3. From the Tools menu, select Macro, then Macros...

4. Click Organizer...

5. On the right side, click Close File, then click Open File.

6. Under type, select Word Documents (*.doc).

7. Find and highlight the roster macro.doc file and click Open.

8. In the "To roster macro.doc" box  on the right, click to highlight New Macros

9. Click << Copy in the middle of the window.

10. Click Close.

To copy the roster of your course:

1. Log on to UD SIS and access your roster.

2. Highlight all of the student information and copy (CTRL-C).

3. In the blank MS Word document, from the Edit menu, select Paste Special..., Unformatted text, OK.

To create a table with student information:

1. From the Tools menu, select Macro, then Macros...

2. Highlight roster_macro on the left, then Run.

