GRAD VI RW 








Updated June 2011
Reading and Writing for Graduate Students (Level VI EAP R/W) 


by Nigel Caplan
8-Week Timeline
(suggested detailed lesson plans follow)







AWG = Academic Writing for Graduate Students (textbook)


Ongoing assignments, in addition to those listed below:

· Vocabulary lists, notebooks, and weekly quizzes

· Grammar blog – posts and comments or grammar journal (see http://gradvi.wordpress.com for examples)

· At least one revision of most writing assignments

	Week
	Writing
	Reading
	Grammar

	1
	Freewriting – expectations and feelings about writing

Diagnostic – alumni magazine essay

Needs analysis

AWG p. 8-25 (tasks 8-13 for hwk)

AWG p. 172-3 (plagiarism)


	Explore syllabi, course descriptions, and requirements in your graduate program.

AWG unit 1 task 6 as reading diagnostic

AWG p. 42-43

Read TurnItIn article (or similar)
Academic argument (online readings about rhetoric)
Start seminary reading activity
	Introduce grammar journals

See this week’s AWG assignment

Clause structure
Top 20 units 8, 13

	2
	Write a persuasive essay
Start summary writing (AWG Unit 5, p. 147-161)

Write summaries of the class readings (do at least one in class)
	Finish work on rhetoric, logic, and argument

Study examples of persuasive essays

Paraphrasing and Plagiarism videos and discussion

Reading on logical fallacies, if time allows
	Verb types
Top 20 unit 11
Quiz on clause structure and verb types so far

	3
	Brainstorm questions about topics in your field of study
Feeder #1: summary of one of your research articles (draft, peer review, revise, and submit)
Feeder #2: email paper proposal

In-class and join construction of summary writing, as needed
	Introduction to library research
Find and read relevant articles

Discuss and improve research 

Topic conference for final paper
Continue with AWG Unit 5, including comparative summary (p. 174-179)

Quiz (argument and summary)
	Finish verbs handout

Clause combination

AWG p. 28-32; p. 33ff
Top 20, units 15, 17

	4

MID TERM
	Feeder #3: comparative summary (practice one in class using texts from last week, eg)
Cohesion; Theme/Rheme (from grammar pack 2)
Extended definitions, AWG p. 67-72
	AWG unit 2 (general-specific texts and definitions), p 44-55

Read a selection from a graduate/MBA textbook
	Quiz on verbs and clause combination

Relative and noun clauses
Top 20, units 14, 16
AWG Unit 2, tasks 8-9

	5


	In-class writing: summary and response 

Feeder #4: Extended definition of a term from your research
Discussion board posts (if not already done)

APA reference and citation practice

AWG Unit 4, Data Commentary including hedging and boosting (see p. 125-130); do exercises and practice as needed
	AWG Unit 4, Data Commentary (p. 112-132)

Read textbook extended definitions
Reading quiz (definitions)
	Quiz on relative and noun clauses

Verb tenses – grammar pack plus Top 20 units 4,5 
AWG p. 254-257

	6
	In-class data commentary
Feeder #5: Annotated bibliography
Organization strategies for final RA

In time, AWG Unit 3 or 6

	Look at examples of annotated bibliographies

Read for annotated bibliography

AWG unit 3 (problem/solution), p. 83-91
MICUSP analysis of review articles
	Subject-verb agreement (handout plus Top 20 unit 6)
Passive practice, if needed, AWG p. 91ff and Top 20 unit 11
Verb tense quiz
Start noun phrase and articles

	7
	Peer review first draft of final paper (Monday)

Two practice timed essays (Monday, Thursday); review and tips

Abstract analysis and writing

Conference on second draft of final paper
	Reading comprehension practice
Cumulative vocabulary quiz
	Finish articles

Quantifiers
Parallel structure (Top 20 unit 18)
Conditionals (if time allows)

Quiz on articles and agreement 

	8
	Portfolio due

Final review article due

Final essay
	Final reading test
	Grammar review (Top 20 unit 20)
Final grammar test


	Major writing assignments
	In-class writing assessments
	Portfolio

	Persuasive essay

Summary

Comparative Summary
Extended definition

Annotated bibliography

Review article, including abstract and references
	Persuasive essay

Summary

Summary and response
Data Commentary

2 practice timed essays


	Summary

Comparative summary

Data Commentary

Persuasive Essay

Email    

One sample must be written in-class;

One sample must be revised from an in-class writing task


Top 20 may be used primarily for self-study (or for use with tutors) by students needing additional grammar help.

Grading Suggestions:

· Assign reading grades for summary assignments, portfolio, and final RA

· Assign grammar grades for any or all writing assignments

· Writing grade – portfolio (approx. 30%), final RA (approx. 40%), other writing (approx. 10%), final essay (20%)

GRAD VI RW

8-week timeline (detailed lesson plans) – ETHICS theme

Updated: June 2011 by Nigel Caplan

Note to teachers: Since each session is slightly different, expect there to be some fluidity in the precise timing of events. These plans reflect the way I teach the course; you are free to change anything provided the learning outcomes are met. Please contact me if you need any of the materials referenced. Some links are available from my blog http://gradvi.wordpress.com. I am happy to help you set up a class blog. Nigel.
(AWG = Academic Writing for Graduate Students)

Other links and resources on ethics for future courses:

http://theethicsguy.com/
Business Week cols: Ask the Ethics Guy

NY Times Randy Cohen column, the Ethicist

http://gradvi.wordpress.com/2011/05/02/ethics-seminar-reading/
To teach other themes, simply substitute appropriate readings. Please see the H drive for sample materials. All tests and quizzes on the H drive must be kept secure.
Week 1

Tuesday
· Freewriting: how do you feel about writing (be honest!)? Pair and share 

· Discuss freewriting technique 

· Discussion: introduce yourself again to your group – field and experience

· What did you read and write during your undergraduate studies? 

· What are your expectations about academic writing in English? What is academic style? Form? Content?

· What is your writing process? (How do you write?)

· Syllabus 

· In-class diagnostic writing: alumni magazine essay. 

Hwk for Thursday (full text and links on the blog): (1) Try to find some reading and writing assignments from course syllabi in your department at (a/the) university you applied to. What kinds of texts will you read and write? What are some common journals/magazines/textbooks that students read for their coursework? Come ready to discuss Thursday in class. Print outs/links would be helpful! Plus, find out if your degree has a thesis/dissertation requirement, and what it is.

(2) Bring AWG tomorrow and to all future classes.

(3) Needs analysis survey due Friday (please do this each session and submit either the originals or a copy to Nigel by the end of the session)
Wednesday

· AWG, p. 8-9 in pairs, and share. Work through p. 10-15 together. 

· Do task 6 as reading diagnostic

· Vocabulary logs 

· Identify new words from today’s class. Show AWL on computer if time allows

Hwk:

Read AWG, p. 18-25 and do tasks 8-13 (including the paragraph task at the end!) for tomorrow. Enter any new vocabulary in your vocab logs for Friday.

Review Top 20 units 8 and 13 for Friday

Thursday – collect task 13 from AWG; check other tasks have been completed

· Review genre analysis homework findings in small group discussions; process as a class

· Review homework tasks from AWG (tasks 8-12)

· AWG p. 42-43 (introduce use of sources)

· Introduce plagiarism (AWG p. 172-3).

· If time, introduce online grammar journals (due Monday/Tuesday; comments by Thursday) and vocab notebooks

Hwk for tomorrow: 
Read TurnItIn article (on blog)  - reading guide

Link: http://www.insidehighered.com/news/2010/06/23/essays
Watch part 1 of my video on paraphrasing (link also on blog!) 

http://coursecast.unc.edu/CourseCast/Viewer/Default.aspx?id=522c8dd6-64cc-4603-af59-47f17a645aef
Complete needs analysis

Top 20 units 8, 13 review

Friday (needs analysis due; check TurnItIn reading guide)
· Grammar Journals

· In pairs/groups, review arguments from TIN reading. Which did you find effective? 

· Review as a class.

· Introduce key rhetorical language, using examples from the article (see my handout on persuasive writing). Also explain the outcome: a persuasive essay about TIN at the ELI.

Hwk:
· Read online articles about ethics, logic, and one of the 3 blog essays about cheating in MBA programs (see my blog). Write a short paper analyzing the argument of one of the essays.
· Also on Monday –post first grammar journal before class.

Week 2
Monday (Argument analysis due on TIN; grammar posts due)
· Diagnostics checklist!!

· Check grammar journals have been done correctly – show good examples in class

· Show any interesting originality reports from TIN.

· Brainstorm ideas for your persuasive essay using the types of argument as a heuristic. Ask what other information they need and how they will find it?

· Assign seminar reading task – find an article about ethics in your field to present over the next couple of weeks (maybe work in pairs with a student in a similar area?) 

· Grammar – start clause structure grammar pack 1

Hwk:

Grammar handout – (read and do exs up to section on saying/thinking verbs) 

Watch video, parts 2 and 3

Research for your persuasive essay. Bring notes and sources tomorrow. Use the paraphrasing techniques from the videos!

Comment on at least two grammar journals by Thursday.

Find your seminar articles and email to me for approval.

Tuesday

· Sort out seminar schedule. First student needs to distribute article quickly! Note that sources need to be appropriate for academic class – discuss how to judge that, and look for good sources (links on the blog)

· Vocabulary notebooks

· Review argument analysis. Choose one of the essays (or another persuasive essay) to deconstruct for rhetorical strategy and language use. Pay attention to verb types and sentence structure

· Jointly construct an argument on required ethics classes for all graduate students

· Review your information for your persuasive essay. Discuss strategies for writing it.

· Grammar review if time (maybe collect to check if not)

Hwk:

Write persuasive essay and post on TIN by tomorrow
Seminar article to read

Watch the remaining 2 videos on paraphrasing and plagiarism

Wednesday (TIN essay due on TIN; return vocab notebooks)
· Seminar article

· Paraphrasing practice (e.g. paraphrase the first paragraph on p. 173 of AWG).

· Review vocab notebooks and problems. Quiz on Thursday.

· Grammar: continue verb types handout as far as possible. Quiz on Friday? Monday? (clause structure and verb types so far; the tables of indirect objects and complementation with saying/thinking verbs is very important)

· Return and review any writing so far.

Hwk: Read AWG unit 5 on summary writing, p. 147-159 and do tasks 1-3.

Vocabulary quiz tomorrow

Grammar quiz Friday/Monday?

Comment on 2 grammar journals by Thursday

Assign more grammar for Thursday

Thursday

Seminar article

Change seminar schedule – two articles, two groups per day.

Vocab quiz!

Review as much of the homework assignment as possible (tasks 1-3 in AWG, p. 148-159). If time is short, draw their attention to the guidelines on p. 159.

Paraphrasing p. 173

Start summary writing with today’s seminar article (or yesterday’s – doesn’t matter).

 Review grammar homework and push ahead. (DIDN’T DO! Collected to grade)

If time, review persuasive essays

Hwk: write a summary!

Friday 

1. Seminar reading

2. Peer review summary – help your partner by highlighting any phrases which are exactly from or too close to the original.

3. Take two or three examples of sentences that the students are having difficulty paraphrasing and work on them together on the board.

4. AWG p. 159-170 and do as many of tasks 6-9 as possible. 

5. Distribute and briefly introduce main assignment sequence handout.

6. Continue with grammar if possible

Hwk:

For Monday: Brainstorm several questions about topics in your field of study
Revise persuasive essay 
Post to the grammar blog before Monday’s class.

Grammar quiz on Monday (whatever we’ve got up to plus grammar journal 1). Review Top 20 units 8, 11, 13 if you need more practice.

Week 3

Monday

1. SALC: Overview of library databases
2. Task is to narrow your topic down to a question you can write a review article on, within the theme of the course.

3. Find at least 5 possible sources, and choose one to read and summarize for Wednesday. Most students should select an academic not journalistic source. Source for this assignment should be substantial but not too lengthy. Not a one-page brief article, but also not a 30 page report (longer articles may be excerpted for the summary). Email your proposed source to the instructor if you have questions. (See handout)

4. Grammar quiz (be quick!)

5. Seminar article

6. If time, finish grammar handout, or assign for homework

 Discussion of topics and sources in class tomorrow.

Hwk 

Vocab notebooks due tomorrow 

Comment on grammar blog by Thursday

Come ready to talk about your topic – question, focus, and list of sources (bring your laptop if you like)

Find and start work on summarizing your article

Finish grammar handout and read “beyond the sentence”

Seminar article

Tuesday (collect vocab notebooks)
1. Review research strategies and have students share some of the articles they’ve found. Have them conduct a topic workshop in groups to make sure they all have a good topic and article.

2. Review writing homework (persuasive essay and summary). Assign additional persuasive essay for more practice? For more summary practice, write another summary! Explain portfolio

3. Review quizzes – make up for grammar quiz is to do exercise 8 from the grammar pack and submit to me tomorrow 

4. Review grammar hwk or collect

5. If time, task 10, AWG p. 170-172

6. Seminar reading

Hwk for Wednesday:

Read AWG p. 168 before you write your summary!

Summary of your article  - online and bring to class for peer review

Wednesday

1. Peer review summaries (draw attn. to AWG p. 162 and 168 for revision)

2. Read pink toenails article and jointly write a summary: either http://www.psychologytoday.com/blog/sexing-the-body/201104/gender-crimes-and-misdemeanors or http://www.psychologytoday.com/blog/race-matters/201104/whos-afraid-pink-toenails  (more info at http://www.delawareonline.com/print/article/20110508/HEALTH/105080342/Boy-s-pink-toenails-set-off-storm-over-gender-identity) and the ad is online somewhere!)  -- focusing on expressing author’s opinion

3. Start clause combination handout (or distribute for review Thursday). Review problems w/ rest of clause/verb handout.

4. Review writing so far.

Hwk: Vocab quiz tomorrow

Second draft of summary due tomorrow. Be sure to bring the original article as well.

Feeder #2 due Monday, due do sooner if possible

Thursday

1. Vocab quiz

2. Clause combination handout

3. Seminar readings

End at 12!

Hwk:

Clause combination handout – read and do all ex for tomorrow

Continue researching! 

Summary second draft

Email (feeder #2) – assignment sheet? – or just point them to my tips for writing email.

Grammar journal

No class Friday this session!

Week 4

Monday

1. Reading/writing quiz (summary – pink toenails from foxnews.com)

2. Seminar reading

3. If time, review last week’s quiz

4. Introduce feeder #3 – details are on the assignment sheet; tips for writing emails are on the blog.

If time, set up mid-term meetings

Hwk:

· Feeder #2 – email me with project proposal.

· Grammar pack #2, pages 1-11 and ex 1-5

· Read AWG p. 174-179

· Vocab notebooks

· Grammar journal comments

Tuesday
1. Review homework summaries

2. AWG p. 174-179

3. AWG comparative summaries – review quiz by writing a comparative summary together on the two pink toenails articles

Hwk:

· Feeder #3 – find two articles and draft your comparative summary. Due Wednesday 4pm. Peer review online due Thursday before class.

· Revise feeder #1 if you want, or write another summary. Portfolio task.

Wednesday

1. Review grammar pack #2

2. AWG p. 29ff for practice with clauses.

3. Cohesion handout (refer to old/new and the Theme/Rheme section of this pack for more details)

4. Explain how to do peer and self review

5. Arrange mid-term meetings this week

Hwk:

Finish grammar pack (relative clauses), bring questions; review Top 20 if you need more help

Online peer/self review

Vocab quiz tomorrow

Thursday 

1. Vocab quiz!

2. Review comp summaries – peer review, questions [why are so many missing?]

3. AWG p. 44ff as far as possible. Skip articles, p. 57-58.

4. Review grammar handout. More from AWG on relative clauses?

5. Reading – from the MBA textbook; identify and understand definitions (indiv for informal grade, then shared)

Hwk:

practice ex on relative clauses (Top 20)

Keep researching!

Revise comparative summary (Monday)

Revised summaries, feeder 1 due ASAP

RWG quiz Monday (everything so far) 

Friday (NAC out first hour)

1. Please work through as much of p. 44-56 as possible. Tasks 1 and 4 are good to cover in class.  If time remains, please do task 8 on p. 61 (they have already studied relative clauses).

2. With me: Qns from Top 20, relative clauses?

3. Do something with the business text – in groups, talk through the 2 diagrams to show understanding. Identify G-S definition texts.

Hwk:

Quiz on Monday

Comparative summaries revised for Monday

Grammar journals for Monday

Week 5 
Monday
Quiz (business ethics textbook reading, response, and grammar)

Review research proposals if time allows

Hwk: Discussion board on TIN – (1) write a response to the MBA textbook extract, e.g. a personal experience of one of the phenomena described. (2) respond to at least 2 classmates. (3) respond to responses on your post!

Vocab logs due tomorrow (vocab from TB added)

Respond to grammar journals

Catch up on writing!

Read AWG p. 67-72. Do tasks 12, 13, 14. Read task 15, but don’t rewrite it

Tuesday

1. Review quiz
2. Review AWG on extended definitions
3. If time, look at a textbook extended definition, or assign to read for hwk
Hwk:

Write a draft of an extended definition for a key topic in your research area. Post first draft on TIN before tomorrow’s class.

Keep researching! 

Assign verb tenses from Top 20 and AWG p. 254-257 (FOR THURSDAY)

Wednesday (SALC!)
1. Look at online discussions on TIN and discuss pragmatics! Practice!

2. Peer review extended definitions ON LINE AND IN DISCUSSION+

3. Review comparative summaries (comments WILL be on TIN!) General problems.

4. APA citation style and more library research practice. Use DBs to generate correct citations and references for your papers so far.

5. Give the rest of the time for self-review / planning / rewriting

Hwk:

Revise extended definition and post by Friday

Vocab quiz

Grammar journals

Thursday

1. Vocab quiz

2. Review comparative summary briefly – revise for Tuesday, please. Some may need to change, replace, or add articles.

3. Review citations (again), briefly

4. Verb tenses – review hwk. Distribute my handout for further reference, stressing the main tenses only.

5. Data commentary, AWG Unit 4 – p. 112 to about p. 122, or further if possible

Hwk:

Read p. 125-129, do tasks 8-10

Friday

1. Review AWG hwk (hedging). Do task 11 if time allows.

2.   Annotated bibliography assignment

Hwk:

AWG tasks 11 and 12 for Tuesday [to collect]

Start working on your final projects – first draft due for peer review on Friday next week!


Annotated bibliography due Wednesday

Week 6

Memorial Day, Monday
Tuesday – vocab notebooks and grammar journals due today
1. Share answers to ex 8 from my handout – para about research. Briefly discuss final papers. (intro text to grammar pack has an example to start with)
2. Review verb tense handout. 

3. Review hedging, AWG p. 125ff.

4. Jointly construct data commentary (from AWG or other data source) – use the boys/girls text if needed

5. Remind to check TIN for feedback on definitions; revision due Thursday

Hwk:

MICUSP analysis (Weds)

Annotated bibliography (Weds)

Verb tense quiz and in-class data commentary (Weds)

Revised extended definition (Thursday)

First draft of RA (Friday)

Wednesday

1. Discuss possible patterns of organization for the paper and ways to overcome writer’s block and get started.

2. In-class data commentary (1 hour) + verb tense quiz

Hwk:

First draft 

Vocab and  grammar quiz tomorrow

Blog comments

Thursday

1. Vocab quiz

2. Explain portfolio (due Monday week 8)

3. Review data commentaries briefly – pull out content and lx errors. Can revise for portfolio or submit as is.

4. Start another commentary using IIE data (some in TB, or copy latest from web)

5. Start articles handout

Hwk: 

RA first draft – due online by class

Friday

1. Set up peer review on TIN.

2. Finish articles grammar pack 
3. If time allows: U3 – p. 89 task 4

Hwk:

Peer review for Monday.

Second draft for Tuesday 8am

Timed writing on Monday

Grammar blogs for Monday (last one)!

Review articles handout
Week 7

Monday

1. Timed essay practice – 1 hour! (argument essay)

2. RA peer review  -- time to read -- and general feedback (take to SALC?)

Hwk: Revised papers due tomorrow on TIN

Grammar quiz Wednesday (articles);  final vocab quiz (cumulative), Friday.

Tuesday

1. Review timed essay; essay writing tips (I have a “model” answer I wrote and annotated, which you can share if you like)

2. Quantifiers, s-v agreement , articles review (Grammar Dimensions 4 has good materials on this topic) – see also grammar pack and AWG Appendix 1

3. Abstract writing task

Revise report for conference on Thursday

Grammar quiz tomorrow

Wednesday

1. Articles and s-v agreement quiz

2. Review paper drafts

3. Reading comp: Sex and politics

Comment on grammar blogs – last chance!

Prepare for conference tomorrow

Mega vocab quiz on Friday

Thursday

1. Show on screen the rubric for a VII on the final essay – leave it up for reference while they are writing …

2. Practice essay #2 (1 hour)

3. Parallel structure, Top 20 unit 18

Finish reading comp

Revise paper – due Tuesday in class

Prepare for general grammar review (give out list) – assign some ex from Top 20 units 18-20; review all vocabulary for quie

PM -- conferences

Friday

1. Last vocab quiz (cumulative)

2. Review timed essay

3. General grammar review: questions, plus Top 20 Units 19, 20

Hwk:

Finish report

Prepare for finals (vocab, vocab, vocab! And grammar, grammar, grammar!)

No grammar blogs this week

Week 8:

Monday essay exam; last chance paper review (bring for workshop) PORTFOLIO DUE
Tuesday: reading; grammar review; final draft of reports due 

Wednesday: grammar final; cover letter writing activity for report if time; evaluations

Thursday: wrap-up activities; review grammar final

