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1.0 Introduction
     
2.0 Purpose

     
3.0 Scope
     
4.0 Responsibilities
Please select the general categories of personnel who could obtain approval to perform the process or use the experiment:

	1.  FORMCHECKBOX 
  Principal Investigator
	2.  FORMCHECKBOX 
  Graduate Students
	3.  FORMCHECKBOX 
  Undergraduates

	4.  FORMCHECKBOX 
  Technical Staff
	5.  FORMCHECKBOX 
  Post Doctoral Employees

	6.  FORMCHECKBOX 
  Other (Describe):       


Please list the specific personnel (Attach an addendum to this form for additional personnel):

	1. 
	 FORMCHECKBOX 
  Trained
	Initial Training Date:       

	2. 
	 FORMCHECKBOX 
  Trained
	Initial Training Date:       

	3.      
	 FORMCHECKBOX 
  Trained
	Initial Training Date:       

	4.      
	 FORMCHECKBOX 
  Trained
	Initial Training Date:       

	5.      
	 FORMCHECKBOX 
 Trained
	Initial Training Date:       


The Principal Investigator will update this section when any personnel changes occur.  If changes occur, document the changes (include the record of training of additional personnel) in the laboratories files and submit an addendum to the University Chemical Hygiene Officer with all training documentation. 
5.0 Hazards
     
6.0 Hazard Control Measures and Limitations

     
Process or experiment shall be performed only in the following designated areas. 

Check all that apply:

	1.  FORMCHECKBOX 
  Demarcated Area in Lab (Describe):       

	2.  FORMCHECKBOX 
  Fume Hood
	3.  FORMCHECKBOX 
  Glove Box

	4.  FORMCHECKBOX 
  Other (Describe):       


7.0 Personal Protective Equipment
All personnel is required to wear the following personal protective equipment whenever handling this material:

1. Proper Laboratory Attire (Pants, sleeved shirt, closed-toe shoes)

2. Safety Glasses – Researchers must upgrade to chemical safety splash goggles if a splash, spray or mist hazard exists.  In general, safety glasses can be worn if the fume hood sash is properly positioned to provide the splash, spray and mist protection, otherwise indirect venting chemical safety splash goggles must be worn.
3. Lab Coat

4. Chemical Protective Gloves (Describe):  
Personnel may be required to wear other Personal Protective Equipment when working with this material.  The Principal Investigator should contact the University Chemical Hygiene Officer to discuss the selection of chemical protective clothing (aprons, suits, and gloves) and respirators.  Please check all that apply:

	1.  FORMCHECKBOX 
  Chemical Safety Splash Goggles
	2.  FORMCHECKBOX 
  Face Shield

	3.  FORMCHECKBOX 
  Chemical Protective Clothing (Describe):       

	4.  FORMCHECKBOX 
  Respirator (Type):       

	5.  FORMCHECKBOX 
  Other (Describe):       


8.0 Procedural Steps
     
9.0 Training Requirements

1. Review of current SDS 

2. ADV Chemical Hygiene/Right-To-Know

3. Chemical Waste Management

4. Fire Safety Training for Laboratories

5. Laboratory Ventilation Safety

6. Review of the OSHA Lab Standard 

7. Review of the Chemical Hygiene Plan 

8. Special training provided by the department/supervisor 

9. Review of the departmental safety manual if applicable

10. Safety meetings and seminars

11. One-on-One hands-on training with the Principal Investigator or other knowledgeable laboratory personnel.

12. Other required training topics:

a.      

10.0 Emergency Procedures

Below are a list of emergency numbers to contact in the event of an emergency:

1. Police, Fire or Medical Emergency, call – 911 from a  Newark Campus phone, 831-2222 from a cell phone and  9-911 for all others

2. Environmental Health & Safety – X8475 

Please provide a list of other emergency phone numbers, such as after hour contacts for laboratory personnel or any other important phone number, to be used in the event of an emergency:  

     
11.0 Special Procedures


     
12.0 Waste Disposal 

The authorized person using this material is responsible for the safe collection, preparation and proper disposal of waste unless otherwise stated below.  Waste shall be disposed of as soon as possible and in accordance with all laboratory and University procedures.  All personal must obtain chemical waste disposal training via DEHS.  In general, liquid waste will be placed inside a Nalgene waste container. The nalgene container will have a safety waste funnel attached to it. The safety funnel has a hinged cover to keep emissions contained and spills to a minimum.  This container also has a built in vent to minimize overflow.  A "JustRite" waste container can also be used.  This material should be appropriately labeled with the name and the quantity.  Solid waste that is unable to go into a Nalgene container should be placed into a 6 mil poly bag or triple bagged into the normal trash bags.  The bagged material should then be appropriately labeled with a hazardous waste label and set aside for pick up by the Department of Environmental Health & Safety.  All waste materials must be labeled with a hazardous waste label. Dispose of waste through Environmental Health & Safety.

Specific instructions:  
13.0 Decontamination Procedures for Equipment/Apparatus

Specific instructions:  
14.0 Attachments
     
