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Step#1
A Material Transfer Agreement (MTA) may be required.  MTAs are handled through the Research Office.  Complete the Web Form located  at https://chico.nss.udel.edu/webforms/embtform?wf_id=2005&wf_ty=blank.  Information on MTAs is available on the Research Office web site at http://www.udel.edu/research/researchers/policies-forms.html .
Step #2
Notify and confirm with the recipient that the material(s) is en route and discuss the nature/hazards
Step #3
Complete Section 1 of this form.  All information is required to ship your material(s).
Step #4
Please check the appropriate category or categories for your shipment on the following page and complete the applicable section(s), which follow on subsequent pages of the form.
Step #5
Label all sample containers with the following information: 
1 - Complete description of the material using common name, IUPAC, or other description
2 - Quantity with percentages for mixtures
3 - The words "For Research Use Only"
Step #6
Sign the Certification Statement and send to EHS by E-mail.  NOTE - either a digital or actual signature is required.  If an actual signature is used, fax the signature form to 831-1528 and send the form by E-mail. 
 
I certify that all the information provided on this form is true and accurate. I am aware that there are substantial penalties and fines associated with misrepresentation of the information associated with the shipment of hazardous materials.  I also certify that any Synthesized Material, if included in this shipment, was synthesized following Prudent Laboratory Practices as outlined in the University of Delaware's Chemical Hygiene, Biosafety and Radioactive Safety Programs under the direct supervision of a Technically Qualified Individual.
University of Delaware
Department of Environmental Health & Safety
 DOT SHIPPING REQUEST FORM
 
Directions:  Please complete this form as accurately as possible.  All shipments require at least a one week advance notice.  An incomplete form will delay the shipping process.
Section 1 - Administrative Information
Destination Recipient Information
Accounting/Billing Information
Material Information - Please check the appropriate box(es) to load the data input form(s )
Biological:
Chemical:
Suspected or Known
Hazards:
Reagents, Mixtures, Compressed Gases and Pressurized Liquids
Item #1
Material Information (Use Common Chemical Name/IUPAC)	
% by Weight (as appropriate)	
% by Volume (as appropriate)
Item #2
Item #3
Suspected or Known
Hazards:
Material Information (Use Common Chemical Name/IUPAC)	
% by Weight (as appropriate)	
% by Volume (as appropriate)
Suspected or Known
Hazards:
Material Information (Use Common Chemical Name/IUPAC)	
% by Weight (as appropriate)	
% by Volume (as appropriate)
Synthesized Materials - Complete all requested information
Shipping Temperature: 
Suspected or Known
Hazards:
Toxicity:
Item #1
Shipping Temperature: 
Suspected or Known
Hazards:
Toxicity:
Item #2
Other/Unsure
Radioactive Materials
 
Please provide as much information as possible including isotope, activities, material description
Bacterial/Fungal/Viral Samples
Item #1
Please provide the following information that will aid in the accurate determination of the shipping requirements
Item #2
Animal, Human, Plant and Other Materials
Item #1
Please provide the following information that will aid in the accurate determination of the shipping requirements
Item #2
Special Requests/Other Information
Chemical Health and Safety Information Sheet - Please complete as much information as possible in order to comply with TSCA.
 
CAUTION:  The chemical, physical and toxicological properties of the chemical(s) have not been fully investigated and its handling or use may be hazardous.  Follow all standard and prudent practices for handling materials of unknown toxicity and physical hazards.  Contact the researcher who shipped the material for more detailed information.
Use the following 
equipment:
Physical Properties
First Aid Procedures
Fire Fighting Procedures
Suspected or Known
Hazards:
Use the following 
to extinguish a fire:
Spill Procedures
Notify others that a spill has occurred.  Eliminate ignition sources if flammable.  Wear all appropriate personal protective equipment.  Contain and confine the spill.  Absorb with appropriate material.  Do not generate dusts. Disposal of material appropriately.  Wipe up area with a neutral detergent and water.  Call for help if unprepared or not trained to handle the spill.
Exposure Controls
Storage Recommendations
Waste Disposal: Dispose of this material through your institution's chemical  hazardous waste disposal program.
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