Monthly Statement View (Purpose Web Statement)  

The Purpose Web Statement is designed to provide monthly financial information on purposes under your administration. Use this URL: https://chico.nss.udel.edu/stmtview
Features to note:

· The current period information is available even if the current month is not yet closed. 

· Information for prior fiscal years and periods is available back to the inception of the new UD Financials System (FY2004). 
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This application allows authorized University staffto view monthly purpose staterents.
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· Select either a period or range of periods:

· Use View statement dropdown box for one period

· OR enter Fiscal Years and Periods to select a range of periods

· Enter your Purpose - partial purpose codes are permitted (such as CHEG11).

· The larger the date range and/or the more purpose codes in your results, the longer it will take for the reports to appear. 

· The fastest return of results will occur with a single purpose and a single period. 

· The option of a range of dates allows for all activity related to a multi-year project to be viewed on one report. 

· If you are using the transaction reports for multiple years, you will see all transactions for the date range that you selected. 

· However, if you want multi-year summary or complete reports, you need to run a report for each year, using the final close of the chosen year as your selected date. 

· Select a Report type from dropdown box. 

· See page 2 for a brief summary of each report type and its information. Note that each of the report has an alternative “Support funds only” version.

· Select Sort by from the last dropdown box:

· Account

· OR Date

· Click Next step button

· Be patient – it may take a little while to run 

1. Detail non-budget transaction activity for selected periods* 
This option lists information about all regular (non-budget) transactions for the periods which you have selected. 

· Please note that the YTD summary at the bottom of the page is totals as of the last period for the last fiscal year in the range of dates that you have selected. 

· It does NOT include beginning balances, so the total on the page is NOT the equivalent of funds available. 

· You need to use the “Summary Balances by Account Category” report or the “Detailed Account Balances Including PTD Activity” report.  

2. Detail budget revision activity for selected periods*
This report lists information about all budgetary transactions for the selected periods. 
   

3. Detail PO activity for selected periods*
This report lists information about PO Activity for the selected periods. 
   

4. Summary Balances by Account Category*
This report lists totals by Account category for the periods and Purposes that you have selected. 

· Please note that if you have selected a partial purpose value in your criteria, you will still only see summarized activity of all of the Purposes selected. There is also a recap balances summary at the bottom of this report. 
   

5. Detailed Account Balances Including PTD Activity*
This report lists totals by Account for the periods and Purposes that you have selected. A cash summary is shown at the top, and details of revenue and expenses by account are shown. 

Project-to-Date information for those purposes with Project IDs is also shown. Please note that if you added a Project ID to designate match, this expense will also be included in this section. 

* Each of the 5 reports above has a “support funds only” counterpart. You may now select reports that will just display support funds (last five reports in dropdown listing). This series of reports is to accommodate those administrators who would like to be able to provide non-salary information to individuals who reconcile the monthly statements. 
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Above are the results for when Current month-to date, Detail non-budget transaction activity and Sort by account were selected.

· Click on Download to Excel link to take data to Excel

· The download on the Detail non-budget transactions activity report will include additional fields not available on the screen report or print view. 
· Click on Menu link to run another web statement

· Click on Logout to leave the web statement application

We anticipate that the availability of web statements for all periods will eliminate the need for units to print all of their statements, as all dates will be available all of the time. In the unusual circumstance when you need to print a statement, set the print option to Landscape to print all of the columns of data on a single page across.
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